
The Hyams Foundation, Inc.
50 Federal Street, 9th Floor
Boston, MA  02110
617-426-5600
617-426-5696 (fax)
www.hyamsfoundation.org
GRASSROOTS LEADERSHIP DEVELOPMENT
GRANT REPORT FORM

The Hyams Foundation requires that each grantee organization submit a Grant Report and Program Outcome Chart at the end of the grant period.  We appreciate receiving this information.  

	Date:
	MACROBUTTON NoMacro [Click here and type information]

	Name of Organization:
	MACROBUTTON NoMacro [Click here and type information]

	Fiscal Sponsor (if different from your organization):
	MACROBUTTON NoMacro [Click here and type information]

	Contact Person:
	MACROBUTTON NoMacro [Click here and type information],MACROBUTTON NoMacro [Click here and type information]
Name                                                            Title

	Telephone: MACROBUTTON NoMacro [Click here and type information]
	Email:
	 MACROBUTTON NoMacro [Click here and type information]

	Project Title (if applicable):
	 MACROBUTTON NoMacro [Click here and type information]

	Grant Amount:
	MACROBUTTON NoMacro [Click here and type dollar amount]
	Period this report covers: MACROBUTTON NoMacro [Click here and type information]


1) OUTCOMES:  Before completing Planned and Actual Sections of the attached Program Outcome Chart, please refer to sample chart for list of required goals and outcomes.  These should be adapted to fit your program and/or agency.  Please feel free to share any additional outcomes and activities beyond those listed in the sample chart.

2) FACTORS OF SUCCESS:  What were the internal or external factors that contributed to the success of the program(s) funded?  (Examples:  “internal” factors – board and/or staff capacities, new volunteers or additional agency financial resources; “external” factors – collaboration with other entities or public policy changes)

3) CHALLENGES:  What was not accomplished and why?
4) LEARNINGS:  What were the key lessons learned related to the program(s) funded?  

5) CASE STUDY:  If appropriate, please share a specific example, or story, that illustrates qualitatively the success, impact and challenge of your grassroots leadership development work over the past year.
6) FINANCIAL INFORMATION:  Please attach the following: (1) a report comparing original operating or program budget and actual year-end (or year-to-date if the grant period has not ended) revenue and expenditures. (2) If Hyams does not have your organization’s most recent audit (or financial review if applicable) on file, please include a copy.

7) REPORT ON PROGRESS: The Foundation will at times ask grantees to report on progress made in a particular area (such as board and/or staff diversity or financial matters).  (Please refer to your grant award letter.)  If this is the case with your organization, please do so here.  

FOR MULTI-YEAR GRANTS ONLY:


In addition to questions 1 through 7 above, this section must be completed by those grantees requesting release of the next payment of a multi-year grant.


1)   What are your planned goals, measurable activities and outcomes for next fiscal year?  Please complete the “Planned” section of the attached Program Outcome Chart.

2) Will any changes be implemented next year?  If so, how will they affect who is served, proposed activities, outcomes or expenditure of grant funds?

3) Attach next fiscal year’s operating and program (if applicable) budgets, including committed and/or anticipated revenue.


4) Complete and attach an updated Foundation Diversity Form and Board of Directors Form.

Report should be mailed to:

Elizabeth Smith 
Executive Director
The Hyams Foundation, Inc.
50 Federal Street, 9th Floor
Boston, MA  02110
or emailed to:  sperry@hyamsfoundation.org
Questions:  617-426-5600 ext. 30
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